
 
Early Achievers Request for On-Site Evaluation – 

The Step-by-Step Guide 
 

Eight easy steps to complete and submit your Early Achievers Request for On-Site Evaluation in 

MERIT 

The Managed Education and Registry Information Tool (MERIT) is operated by the  

Washington State Department of Early Learning 

 
 
 

 



Step 1:  Log into your MERIT account at merit.del.wa.gov  

 
 

 
  

https://apps.del.wa.gov/merit/Default.aspx


Step 1:  Log into your MERIT account at merit.del.wa.gov (continued) 

 

 
 

 

Enter your username and password 
you created. Then click the blue 
button “Sign In.”  
 
A. Username: Your username will 
always be either your STARS ID or the 
primary e-mail address recorded in 
your MERIT record.  
 
B. Password: If you have forgotten 
your password, you may reset it. To 
do this, click on “Forgot Your 
Password?” and follow the 
instructions.  
 

https://apps.del.wa.gov/merit/Default.aspx


Step 2: Accessing the Early Achievers Subtab 
 

 

 

Click on the Early Achievers Subtab and then click on the blue highlighted link Early Achievers Request for On-
Site Evaluation.  

Click on the Facility/Site Tab. 
 



Step 3: Request for On-Site Evaluation, Rating Type (continued) 
 

 

 

 

 

 

 

 

 

 

Initial Rating:  Facilities that 
have never been rated will 
see this screen when they 
request to be rated for the 

first time. 

Free Re-Rate:  
Facilities which are eligible for 

a free re-rate will see this 
screen when they request to 
be re-rated.  Select the areas 
you want to be re-rated in.  

Click here to read the 
complete re-rating policy. 

http://www.del.wa.gov/publications/elac-qris/Early%20Achievers%20Re-Rate%20Policy_1-14-16.pdf


Step 3: Request for On-Site Evaluation, Rating Type (continued) 
 

 

 

 

 

Renewal Rating:  Facilities 
which are within 6 months of 

their 3-year rating anniversary 
will see this screen when they 

request to be rated. 

Paid Re-Rate:  Facilities which 
are not eligible for a free re-

rate will see this screen when 
they request to be re-rated.  
Select the areas you want to 
be re-rated in.  Click here to 
read the complete re-rating 

policy. 

http://www.del.wa.gov/publications/elac-qris/docs/Early%20Achievers%20Re-Rate%20Policy_1-14-16.pdf


Step 4: Request for On-Site Evaluation, Facility Information 

 

 

 

Early Achievers Request for On-Site Evaluation, 
Step 1: Facility Information. 

  
Your information will auto-fill from your Early 

Achievers Application for Level 2. Please review 
and make updates if any of the information has 

changed. 
 

Under “Classrooms” please review that the 
correct staff is documented as teaching staff in 
each of the classrooms listed. (See page 7 for 

detailed instructions.) 
 

For the purposes of QRIS, “teaching staff” refers 
to lead teachers and assistant teachers/aides 

who are assigned to one room or one group of 
children for the majority of the day. 

 
Teaching staff will be pre-populated if they have 

listed the facility/site as a current employer in 
their personal MERIT account.  

 
You may remove a teacher from a classroom by 

selecting the Edit button on the right of the 
“Classrooms” table 

 
When you are done reviewing your facility 

information select “Next.” 
 



Step 4: Request for On-Site Evaluation, Facility Information (continued) 
 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

You may remove a teacher from a classroom after selecting the Edit button on the right of the 
“Classrooms” table by unchecking the staff that are no longer working in the classroom. You 

can then check the box next to the correct staff.  
 

The “Number of Staff” field must match the number of staff names you select. 
 

After you have completed this step select “Save” to be taken back to Step 1,  
or “Add Another” to add another classroom. 

 
Once you are finished you will be taken back to Step 1: Facility Information where you can 

click, “Next” to move to Step 2: Facility Demographics.  
 



Step 5: Request for On-Site Evaluation, Facility Demographics 
 

 
 

Early Achievers Request for 
On-Site Evaluation, Step 2: 

Facility Demographics.  
 

Your information will pre-fill 
from your Early Achievers 

Application for Level 2. Please 
make updates if any of the 
information has changed.  

 
If “Yes” is selected for the 

questions regarding whether 
currently enrolled children 

have either an IEP or IFSP, a 
table will populate which will 

allow you to specify a 
diagnosed special need. 

 
When you are done reviewing 

your facility demographics 
select “Next.” 

 



Step 6: Request for On-Site Evaluation, On-Site Evaluation 
 

 
 

 

Early Achievers Request for On-
Site Evaluation, Step 3: On Site 

Evaluation.  
 

In this section you will report your 
facility/site hours of operation.  

 
You may also choose up to two 

“block out” dates for each month. 
QRIS does not conduct on-site 

evaluations on Saturdays, Sundays 
or state holidays. You do not need 
to block out Saturdays, Sundays, 

or state holidays. 
 

The last section allows you to list 
any relevant information you 
would like QRIS staff to know 

about your facility prior to 
conducting the on-site evaluation. 

 
When you are finished select 

“Next.” 
 



Step 7: Request for On-Site Evaluation, Review & Submit 
 

 

  

Early Achievers Request for On-Site Evaluation, Step 4: Review & Submit. 
 

Please review your answers and ensure that the information is correct.  
 

Applicant Assurances Section:  
 

As a signature, the system will ask you to type in your first name and last name as they appear in MERIT.  The 
system will auto-fill with today’s date.  
 
Then click “Submit.”  



Step 8: Request for On-Site Evaluation, Confirmation 
 

 

 

 
 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Questions? Please contact us at QRIS@DEL.WA.GOV    

You will now see a confirmation screen 
with a link to instructions regarding how 
to view your submitted application. You 
will receive a confirmation email that will 
contain a copy of your submitted Early 
Achievers Request for On-Site Evaluation. 
 
Your application materials will be 
reviewed by your Regional Coordinator 
who will approve or deny your request 
for evaluation. You will receive an email 
confirmation once a decision has been 
reached. 
 
You may click, “Done” and the system 
will take you back to the Facility/Site tab, 
Early Achievers subtab.  
 

mailto:QRIS@DEL.WA.GOV

